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Log in to Proposal Functions
Proposal Functions Login Introduction

Log in to FastLane's Proposal System by role:
e PI and Co-PI Login
e  Other Authorized User (OAU) Login
e SPO and AOR Login
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Principal Investigator (PI) or Co-Principal
Investigator (Co-PI) Login to Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

MSF Home | News | Site Map | FastLane Help | Grants,gev Help | Contact Us
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Proposals, Awards and Stalus A paanl Riwview Panalist Funclions Resgarch Adminstration Financial Functions

Honorary Awards | Graduale Research Fellowship Program | Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
Numbers [SSNs) will be implemented on August 4,
F Award Search and 2007.

Funding Trends
07 /31707 - FastLane changes to reduce the use of Social Security
* FastLane FAQs (Dpens Numbers [SSNs)} will be implemented on August 4,
new Browser Window) 2007,

DF05/07 - Information on the Use of Designated Fonts in NSF

L3
TR GO TAT Proposals (Dpess new browser window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, N5F is making it easier for Pis to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

¥ Froposal Funchons
- Letbers of Intent
- Proposal Preparation
- Proposal Status
- Display Reference Status
- Revise Submitted Proposal Budget
= Proposal File Update

b Award and Reporting Functions
= Notfications and Reguests
= Conbnuation Funding Status
= Wigw/ Prink Award Doouments
- Pigjas Reparts Sydtem
= Supplemental Funding Raquest

¥ Change P1 Information
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PL/Co-PI Log In
Lash Masa:
S5N:
Ertracy Ast
Password: |
Log In
Egroot Password?

LS J

Other Authorized Users (OAU) Log In

Log In by Proposal 1D

Lo In by Award Number

TRAN Lant Hanve: i
Mumbar:
AL 55N

DAL 558

Brivacy At pm"“l

DAL Passwornds -

Awmrd

e PIN:

Selackt ¥

= i : = Project Raport
Solect Ono: [y Prepcual Pregaratica Sy

I Ravised Proposal Budge

() eropesal File Update

Log In

Figure 2 Proposals, Awards, and Status screen. The PI/Co-PI Login section

is circled.

In the PI/Co-PI Login section (Figure 2), type in the boxes the following
information:

e Last Name

Your Social Security Number (SSN) or pseudo-SSN
e Password
Click the Login Button (Figure 2). The Principal Investigator (PI)/Co-
Principal Investigator (Co-PI) Management screen displays (Figure 3).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— s s e 8
¢ © Proposal Functions ™,

. —

© Award And Reporting Functions

© Change Pl Information

Figure 3 Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 3). The Principal Investigator (PI)/Co-

Principal Investigator (Co-PI) Management Proposal Functions screen
displays (Figure 4).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions
© Letters of Intent

@ Proposal Preparation
@ Proposal Status

© Revige Submitted Proposal
Budyet

© Proposal File Update

Figure 4 Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Management Proposal Functions screen.

See FastLane Help for Proposal Functions.
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Other Authorized User (OAU) Login to Proposal
Functions

1. On the FastLane Home Page screen (Figure 1), click Proposals, Awards, and
Status. The Proposals, Awards, and Status screen displays (Figure 2).

MSF Home | News | Site Map | FastLane Help | Grants,gev Help | Contact Us
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Honorary Awards | Graduale Research Fellowship Program Pastdoctoral Fellowships and Other Programs

Quick Link Advisories
¥ Registration
Information 08/01/07 - FastLane changes to reduce the use of Sodial Security
Numbers {SSNS) will be implemented on August 4,
F Award Search and 2007,

Funding Trends
07/31/07 - FastLane changes to reduce the use of Sodial Security
* FastLane FAQs (Dpens Numbers [SSNs)} will be implemented on August 4,
new Browser Window) 2007,

DF05/07 - Information on the Use of Designated Fonts in NSF

L3
TR GO TAT Proposals (Dpess new browser window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, N5F is making it easier for Pis to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Proposals, Awards, and Status
link is circled.
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Proposals, Awards and Status

¥ Proposal Funchons PL/Co-PI Log In
- Letbers of Intent
- Proposal Preparation
- Proposal Status Lask Masa:

Drisplay Referance Status

- Revise Submitted Proposal Budget SEN:
= Proposal File Update Ertracy Act

b Award and Reporting Functions Password: |
= Notfications and Reguests
= Conbnuation Funding Status Log In
= Wigw/ Prink Award Doouments _LI
- Pigjas Reparts Sydtem [ " 4
- Supplemental Funding Raquest

¥ Change P1 Information

Other Authorized Users (OAU) Log In
Log In by Proposal 1D Lo In by Award Number
AN Last B '] Award
5t Hanwe il
AL S5N:
Brivacy At nﬁp::::
DAL Passwords #u
Award
Proposal 10: PIN:
Proposal FINI Seect © project Report
Salect Ona: = Prescial Pragaratica Log In
{_.-' Aaviasd Drappasl Budaet
o Proposal File Updata
Log In

Figure 2 Proposals, Awards, and Status screen. The Other Authorized Users
(OAU) Login section and the Login button are circled.

2. In the OAU Login section (Figure 1), type the following information in the boxes:
e Last Name
e SSN
Your Social Security Number (SSN) or pseudo-SSN
e Password
e Proposal ID
The Proposal ID number that you received from the Principal Investigator (PI)
e Proposal PIN
The Proposal PIN that you received from the PI

OR

e Award Number
e SSN
Your Social Security Number (SSN) or pseudo-SSN
e Award PIN
The Award ID that you received from the Principal Investigator (PI)
3. Click the radio button for one of the following for the function you want to
perform (Figure 2):
e Proposal Preparation
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e Revised Proposal Budget
e Proposal File Update
e Project Report
4. Click the Log In button (Figure 2).

If you selected Proposal Preparation, the Form Preparation screen displays
(Figure 3) for the proposal whose ID and PIN you entered. See Prepare Proposal
Forms for instructions.

Formms for Temp. Proposal 09000050

- powermmsent Tec b sl Chalenges
Foarm Prroparation

To prepar= & form, cicle on e appropoate biston below
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LED Referesces Tied |20 Begraphocal Sketwhes
Lt Budge s {Inchiding Jasdcaton) [29] Current and Fendeg Tuppont
e R - - = i
\.':"-' Eacikhes. Eqpaproent. and Ohes | oo | Supplemectary Docs
Resovigrces

Rimgle Capy Do mmenrs

1B2] AdsdTieleie Hon Co-FT Semeos

7]
= Fersopnel

PUC o=-FT Informatcn A 1A

Figure 3 Form Preparation screen for the proposal.

If you selected Revised Proposal Budget, the Proposal Revised Budget screen
displays (Figure 4) for the proposal whose ID and PIN you entered. See View the
Budget, Edit the Submitted Budget, and Refresh to the Last Submitted Budget for
instructions.

Proposal Revised Budget

mOS0052 - David Lotts's 117272001 revhudg tester,

= Wiew the Budget
Edit the Budget
CrBefrosh to Last Subindtted Budget

ok |

Figure 4 Proposal Revised Budget screen for the proposal.

If you selected Proposal File Update, the Proposal File Update Control screen
displays (Figure 5) for the proposal whose ID and PIN you entered. See Create a
Proposal Update, View and Edit an Update, View an Update Summary, Delete an
Update, and Create an Update PIN for instructions.
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Proposal File Update Control

Proposal Number: 0073349

Tifle: EDT_4010_TEST FROPOSAL

In Progress
Mar 162003 |
- Jun 5 2003
- Jun & 20013
< Aug 11 2003
|5-Sep 25 2002 |w
Craate MNaw Updeis | viewEdiilpdate ||  Delets Updas | Cresis Updats Fin

[ Wiew Uipdales Sumimary ]

N b Gt =]

Figure 5 Proposal File Update Control screen for the proposal.

See FastLane Help for Proposal Functions.
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Sponsored Project Office (SPO) Representative and
Authorized Organizational Representative (AOR) Login
to Proposal Functions

1. On the FastLane Home Page screen (Figure 1), click Research
Administration. The Research Administration screen displays (Figure 2).

MSF Home | News | Site Map | FastLane Help | Grants,gev Help | Contact Us
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Quick Link Advisories
¥ Registration
Information D8/01F0F - FastLane changes to reduce the use of Social Security
Numbers {SSNS) will be implemented on August 4,
* Award Search and 2007,

Funding Trends
07/31/07 - FastLane changes to reduce the use of Sodial Security
* FastLane FAQs (Dpens Numbers [SSNs)} will be implemented on August 4,
new Browser Window) 2007,

DF05/07 - Information on the Use of Designated Fonts in NSF

L3
TR GO TAT Proposals (Dpess new browser window)

{Opens new Browser
Window]) 06/22/07 - Starting June 23rd, N5F is making it easier for Pis to
repart journal publication citations as part of their

Figure 1 FastLane Home Page screen. The Research Administration link is
circled.
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Figure 2 Research Administration screen. The Login section is circled.
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2. In the Login section, type the following information in the boxes (Figure 2):
e Last Name
e SSN
Your Social Security Number (SSN) or your pseudo-SSN
e Password
Click the radio button for Research Administration (Figure 2).
Click the Login button (Figure 2). The Research Administration screen
displays (Figure 3).

B w

ek Lnks Research Administration

B Instrucsons fre
Fwaaairh TEN. i A i tHion toi et Goence Faunilabon
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* Fapiw Organirtion Accounmts Management
Boagiciratia

Propossls f Supnlements fFile
¥ EDT Propoas Updates /Withdrawals
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Avrard | etters
el Goial R sty
Hurnbmrs Forwarded/ Sulsmitied Rewived fudgeis

hottficatioms E Regoests

OFganizatinmal Reparts

* Crant Beapiial Guida Praject Reports

Authaorized Drgasizational Represontstive
Functions

Figure 3 Research Administration screen.

If you are an Authorized Organizational Representative (AOR):

On the Research Administration screen (Figure 4), click Authorized
Organizational Representative Functions. The Authorized Organizational
Representative Functions screen displays (Figure 5).

Quick Links Research Administration
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Gt i e motifications & Requests
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¥ Grank Propesa Guids Froject Reports

Avthorized Organizaticnal Represenlotiv 3
Fanctinns

Figure 4 Research Administration screen. The Authorized Organizational
Representative Functions link is circled.
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Authorized Organizational Representative Functions |y » Iestitution: Nationsl Sci
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Figure 5 Authorized Organizational Representative Functions screen.

See FastlLane Help for Proposal Functions.
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